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2020-2021 - SEASONAL FLU

Seasonal Flu Awareness Information for Businesses and 
Employers
Fighting flu in the workplace will be more important than ever this season and coming to work sick is no 
longer a “badge of honor”, it is a clear safety hazard. 

Take action to keep your workplace healthy this flu season. Consider offering free on-site flu vaccinations 
at your business location(s). If your business cannot offer flu vaccine clinics onsite, encourage employees 
to seek a flu vaccination in the community. Making annual flu vaccinations part of your workplace 
wellness program offers many benefits to you and your employees.

10 Tips for Preventing the Spread of Flu at Work
Employees are a crucial resource at any business. There are steps you can 
take now, and during the 2020-2021 flu season, to help protect the health 
of your employees.

1. Encourage all employees to get a seasonal flu vaccine each fall. 

2. Consider hosting a flu vaccine clinic at your workplace, if possible. 
Provide resources to employees about where they can get a flu 
vaccine in their community. 

3. Develop and review sick leave policies that encourage sick workers 
to stay at home without fear of any reprisals.

4. Advise all employees to stay home if they are sick until at least 24 
hours after their fever (temperature of 100 degrees Fahrenheit or 
higher) is gone without the use of fever-reducing medicines.

Note: Not everyone with flu will have a fever. Individuals with suspected or confirmed flu, 
who do not have a fever, should stay home from work at least 4-5 days after the onset of 
symptoms. Persons with the flu are most contagious during the first three days of their illness.

5. Sick employees should be asked to go home. Employees who appear to have flu symptoms upon 
arrival or become sick during the workday should be promptly separated from others and asked 
to go home.

6. Develop other flexible policies to allow workers to work remotely (if feasible) and create other 
leave policies to allow workers to stay home to care for sick family members or care for children if 
schools close.

7. Instruct employees who are well, but who have a sick family member at home with the flu, that 
they can go to work as usual. These employees should monitor their health every day and notify 
their supervisor and stay home if they become sick. Employees who have a certain underlying 
medical condition or who are pregnant should promptly call their health care provider for advice 
if they become sick.

8. Provide resources and a work environment that promotes preventive actions to reduce the 
spread of flu. For example, provide tissues, no-touch trash cans, hand soap, and/or hand sanitizer.
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9. Provide workers with up-to-date information on flu risk factors and 
preventative actions. For example,

• Encourage respiratory etiquette by providing

 – education and reminders about covering coughs and 
sneezes with tissues, and

 – easy access to tissues and trash cans.

• Encourage hand hygiene by providing

 – education and reminders about washing their hands, and 

 – easy access to running water and soap or alcohol-based 
hand rubs.

10. Drive awareness through employee communication. This can be 
done effectively through workplace safety identification – you 
can even utilize identification deployed for COVID-19 to drive 
safety measures for flu awareness. Much of the same mitigating 
measures for COVID-19 apply to seasonal flu – handwashing signs, 
good hygiene reminders, social distancing, mask usage, and more. 

• Recommended Identification Solutions

 – Handwashing Signage & Posters

 – Flu Awareness Posters

 – Mask Signage & Posters

 – Floor Signage
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Promoting Vaccinations in the 
Workplace by Hosting a Flu 
Vaccination Clinic
The planning process should also include input from 
management, human resources, employees, and labor 
representatives, as appropriate.

Resources are available for hosting your own flu 
vaccination clinic, including a step-by-step guide to help 
clinic coordinators/supervisors who oversee vaccination clinics. These resources follow CDC guidelines 
and best practices for vaccine shipment, transport, storage, handling, preparation, administration, and 
documentation.

Get senior management buy-in to support a flu vaccination clinic at the workplace. Frame getting 
employees vaccinated against flu as a business priority and create a goal aligned with this effort.

 » Identify a flu vaccination coordinator and/or team with defined roles and responsibilities. 
Occupational health personnel or workplace safety staff may lead these efforts for employers.

 » Determine if you will need to contract with an experienced outside provider of flu vaccination 
services (such as a pharmacy).

 » Schedule the flu vaccination clinic to maximize employee participation. Flu season usually begins 
in the fall. Consider hosting your vaccination clinic(s) before the end of October.

 » Determine need and demand among employees for flu vaccination. Provide sufficient and 
accessible flu vaccination in as many business locations as possible.

 » Ask managers and supervisors to allow employees to attend your on-site flu vaccination clinic as 
part of their workday and without having to “go off of the clock.”

 » Consider offering flu vaccination to employees’ families.

 » If your business hosts a vaccination clinic, follow CDC’s guidelines and best practices, which can 
be found here. 

Hosting & Promotion of a Workplace Flu Vaccination Clinic
 » Use incentives for flu vaccination to increase participation, such as offering vaccine at no or 

low cost, providing refreshments at the clinic, or holding a contest for the department with the 
highest percentage of vaccinated employees.

 » Promote the flu vaccination clinic with the following:

• Posters about the importance of flu vaccination can be posted in break rooms, cafeterias, and 
other high-traffic areas.

• An article in company communications (e.g., newsletters, intranet, emails, payroll portals, etc.) 
can highlight the clinic and flu prevention.

• Communication promoting vaccination from business leadership directly to employees can 
encourage participation in the clinic.
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